
 
 
 
 

3rd September 2020 

Dear Parents and Carers,  

We hope you are all well and enjoyed a wonderful holiday with your families. As promised, we are 

writing to inform of the control measures all schools must put in place to ensure the safety of their 

communities as well as giving you further information of what this means for our school.  

Government guidance 

The government guidance can be seen here: Guidance for full opening: schools  

In summary, there are three main aims for September: 

 EXPECTATIONS OF SCHOOLS AND FAMILIES:  Schools are expected to be fully open to all year 

groups. All children are expected to return to school full time and to follow their full curriculum 

where possible  

 

 CONTROL MEASURES: The continuation of existing control measures which ensure the safety of 

children and staff through minimising contact between groups of children (bubbles), minimising 

contact with unwell children and staff and through increased cleaning and hygiene regimes, 

including handwashing 

 

 RESPONSIVENESS TO COVID 19: All schools need to be prepared to respond quickly to local 

changes in infection rates. This includes contingencies for online learning and the ability to 

seamlessly provide distance learning for groups or individual children when required 

Schools must also comply with health and safety law. Such law requires us to assess risks and put in 

place proportionate control measures. We have done this through our Risk Assessment, which 

outlines the measures in place to minimise risk to children, staff and their families and demonstrates 

how we are following all Government, Public Health England and Health and Safety directives. This 

document can be found on the school website and we ask that you read this.  

We have also tried to anticipate questions that you might have. The following information is designed 

to give further detail about what to expect when we return to school and to reassure you by outlining 

some of the measures that we have put in place. 

What will the curriculum look like? 

As we return in September, our first priority will be to settle our new and returning children, ensuring 

they are happy and settled after these extraordinary months. We were staggered by the maturity and 

resilience of our youngest children when they returned in June. They quickly acclimatised to being 

back in school, loved seeing their friends and teachers and quickly settled to the different routines and 

new ways of teaching and learning. However, we appreciate that some children will require extra help 

and we will target support where needed. All staff will keep a watchful eye on the children’s wellbeing 

and ensure that they are supported to talk about and work through any worries or anxiety.  

In the first few weeks, teachers undertake many team-building and friendship-renewing activities as 

well as formative assessments to gauge children’s understanding. Judging by the experiences of YR 

children who returned in June, we believe that the children will settle quickly and happily back into 

school.  

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools


 
 
 
 
Our curriculum will continue to be broad and balanced and follow our inclusive and immersive topic-

themed approach. Staff have been working very hard in recent months to plan and timetable a 

‘recovery curriculum’ so that any gaps in learning can be quickly addressed. This will be an ongoing 

and evolving process and we will be sharing best-practice  

How will the children be organised? 

• Children will work in their class bubble of up to 30 and will not mix with other bubbles 

between their classes’ start and finish times.  

• Children will be dropped off and collected at different times to ensure our playgrounds 

do not become over-crowded. We have organised this in year groups to ensure that 

bubbles do not mix. Please ensure that you drop-off and collect your children at the 

allocated times. 

• Playtimes will be staggered at School Road, because it is a larger site. During playtime, 

children will play in their allocated playground spaces. 

• Classrooms have been reorganised to ensure all children face the front. 

• Desks have been rearranged to enable this and children will no longer work in groups in 

the classroom. 

• To support social distancing, sites now operate one-way systems both on the playground 

for drop off /collection and for movement around the school  

• As class bubbles cannot mix in curriculum time, there will be no communal assemblies 

for the time being. Assemblies will be recorded for children to watch in their classrooms 

and shared on Seesaw.  

How will staff be organised? 

• Almost all staff will work within a class bubble. 

• Each class will have teaching assistant. In YR this will be full time. Each Y1 and Y2 class 

will have a teaching assistant every morning. 

• Many classes will also have individual needs assistants who support children either 

individually or in groups. All of these staff will remain with their class bubble. 

• Our English and Maths intervention groups will continue but staff will work at a 

minimum 2-metre distance with a maximum of four children from the same class in any 

one group across 2 classes, alternating every half term. 

• Inclusion Key Workers will support across year group bubbles. They will work at a 

minimum 2-metre distance with a maximum of four children from one class in any one 

group. 

• Our Breakfast Club leaders will only work with a maximum of 15 children from their year 

group bubbles and year groups will be separate at all times. 

• In order to facilitate teacher’s statutory PPA (planning, preparation and assessment) 

time a small number of staff will work across a year group bubble with additional control 

measures in place. These staff will also cover staff sickness where possible. 

• In the event that we cannot cover staff sickness through our designated year group 

staff or supply agencies we will need to close specific classes. This will be always be 

our absolute last resort but we feel it is important to flag this now so that parents and 

carers can consider contingency plans. 

 



 
 
 
 
What will happen at lunchtime? 

• Lunch times are organised into different sittings. Children will be eating in their 

classrooms or in their designated hall or canteen space with a maximum of two socially 

distanced classes within the same year group 

• Children will continue to have a choice of school meals or home packed lunch 

• Each class will have their own allocated Mid-Day Meal Supervisor (MDSA) who will 

support the children throughout lunch time 

• Class bubbles will have their own bag of playtime/PE equipment 

• Designated first aiders will wear PPE    

What will the children bring to school? 

• To minimise cross-infection, please ensure that NOTHING is brought into school each 

day except home packed lunches, book bags and water bottles 

• Children will also need their PE kits which are to remain in school until the end of the 

half term  

• Children can now take home/school reading books home. Books will be placed into a 

‘returns’ box in each classroom, where they will be left for at least 72 hours before being 

returned to the home/school reading boxes. Teachers will explain this to the children 

       Does my child need to wear a face mask?   

• Currently, primary aged children are not expected to wear face masks 

How will First Aid be managed? 

• Both sites have first aiders and paediatric first aiders available at all times 

• Our first aiders will follow our usual practice of using PPE when administering first aid 

• If a child requires their inhaler/Epi pen etc. the class bubble TA/INA will support the child 

following our usual protocols 

If a child becomes unwell with suspected Coronavirus during the school day staff will undertake 

the following: 

• Parents and carers will be contacted immediately for the child to be taken home 

• Children will be isolated in a designated room/area and remain with a member of staff 

(wearing full PPE). This room will be thoroughly cleaned before further use  

• Parents and staff will be informed if a member of the school community has tested 

positive for Covid-19 as will Public Health England and the Local Authority 

• Parents and staff will not be informed about suspected cases, as these will include any 

children with a variety of different minor illnesses. This is to avoid unnecessary 

disruption and worry, as children very frequently have minor coughs or colds which are 

completely unrelated to Covid-19 

How will high standards of cleaning and hygiene be ensured? 

• Additional cleaning hours are in place throughout each day, including frequent cleaning 

of touch-points and toilets 

• Classrooms and any communal equipment are thoroughly sterilised or cleaned at the 

end of each day and/or between use 



 
 
 
 

• Only easily cleanable/washable equipment will be used    

• Protocols for the disposal of tissues and any contaminated PPE are in place  

• Children will wash their hands frequently. For example, on arrival in school, after playing 

outside, before and after meals, after coughing/sneezing and throughout the day 

• Tissues and hand gel will always be available and children will have access to sinks for 

handwashing 

• Each class has their own separate PE and playtime equipment bag which will be 

sterilised each week 

What happens in the event of further school closure? 

We will continue to use Seesaw to support ‘blended learning’. This will include provision for individual 

children who are isolating, class and year group bubbles in the event of any positive tests and for the 

whole school in the event of a local or national lockdown. Provision for each scenario will be different, 

and we will communicate plans via both Ping and Seesaw. We are currently reviewing our practice 

and undertaking training to further improve our blended learning. More detailed information 

regarding blended learning and potential home-learning scenarios will follow.  

Further Government guidance sent on Friday 28th August directs schools to ask that parents limit 

the number of different out of school settings children access to a minimum. Parents should seek 

assure from the provider that they are carefully considering their own protective measures and 

that children should only attend if settings can demonstrate this. Please see guidance for parents 

and carers.    

In this letter we have outlined the main features of our key controls measures and new ways of 

working which we hope will reassure you as we settle into the new term. We will be sending more 

information as the term progresses including the further adaptions required as the national and /or 

local situation changes.  

We appreciate that you may have more questions and concerns and we are available every day on 

gate duty to support and reassure.  All schools will look very different to how they were pre-

lockdown and West Hove Infants is no exception to this. However, whilst much has changed, our 

ethos and priorities remain steadfast with our children and families being at the heart of everything 

that we do.  

 

Kindest Regards,  

                                              

Wendy Harkness                         Ben Massey                                Louise Smith  

Executive Headteacher             Head of School, School Rd       Head of School, Connaught Rd 

 

 

 

https://www.gov.uk/government/publications/guidance-for-parents-and-carers-of-children-attending-out-of-school-settings-during-the-coronavirus-covid-19-outbreak/guidance-for-parents-and-carers-of-children-attending-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/guidance-for-parents-and-carers-of-children-attending-out-of-school-settings-during-the-coronavirus-covid-19-outbreak/guidance-for-parents-and-carers-of-children-attending-out-of-school-settings-during-the-coronavirus-covid-19-outbreak

