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Vision Phrase 
 

‘Aim high and smile’ 
 
                                        

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 
We are committed to safeguarding and ensuring the health, 
safety and well-being of all pupils in accordance with 
safeguarding procedures and guidance for staff outlined in 
the school’s Health and Safety, Child Protection, Security 
and Safeguarding policies. 
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Transition Policy 
 
This policy details provision that helps to ensure that children move from one setting or class to 
another as smoothly as possible. A transition questionnaire will be circulated towards the end of 
the autumn term in Reception to ascertain the views parents / carers in order to improve 
provision further. 
 
Pre-school/home to Reception: 
 

 New entrants’ parent/carer meeting held in June each year. 

 Parents/carers of those children with individual needs can talk to SENCO, school nurse, 
Head teacher at these meetings.  

 Children invited to story time with class teacher and teaching assistants/s in July. 

 Pre school settings invited to an ‘open morning’ in July. 

 EYFS leaders visit our feeder pre schools which contain ten or more of the new intake and 
reports information back to individual teachers. 

 Teachers receive and read children’s records sent from pre-school settings, including SEND 
records before term starts. 

 P.T.A. organise a ‘party in the park’ for all new entrants before term starts. 

 Individual parent/carer consultations with Reception staff in September before children 
start school. 

 ‘All about me’ books completed prior to starting school and discussed with class teacher. 

 Children inducted over a two week period in small groups of 7-8. 

 All children mornings only during this period, then mornings plus lunch. 

 Information about what the children will be learning is published on our website. 

 Home/school reading diaries facilitate dialogue between home and school 

 Parents/carers are invited at the start of the autumn term to a ‘Welcome to Reception’ 
meeting where the routines of reception are explained. 

 Parents/carers consultation evening held in November. 

 Our approach to reading and mathematics talks held in the Autumn and Spring terms. 

 ‘Open door’ policy means that staff are available to discuss any issues/ concerns at 
mutually convenient times. 

 Parents/carers bring children into the classroom at the beginning of the day and are 
encouraged to settle their child to an activity etc. 

 
Reception to Year 1: 
 

 The children and parents are given details of their new teacher and the location of their 
new classroom and cloakroom with their school reports in July.  

 Children attend a transition morning in their new Year 2 class in July. 

 Teachers receive and read children’s records sent from the Reception teacher, including 
SEND records and CPOMs logs before term starts. Teachers meet to discuss these. 

 
 

 Parents/carers rear invited in September to a ‘Welcome to Year One’ meeting where the 
routines of Year 1 are explained. 
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 The timetable is more relaxed in the first half term allowing children time to settle into 
their new routine. 

 Children continue to have access to the outside environment throughout Year 1. 

 Information about the children’s learning is published on our website. 

 Home/school reading diaries allow dialogue between home and school 

 Parents/carers consultation evening held in November. 

 Talks for parents are held in the Autumn term which outline our approach to teaching 
Reading and Mathematics. 

 ‘Open door’ policy means that staff are available to discuss any issues/ concerns at 
mutually convenient times. 

 
Year 1 to Year 2: 
 

 The children and parents are given details of their new teacher and the location of their 
new classroom and cloakroom with their school reports in July. 

 Children attend a transition morning in their new Year 2 class in July. 

 Teachers receive and read children’s records sent from Year 1 teacher, including SEN 
records and CPOMs logs before term starts. Teachers meet to discuss these. 

 Parents/carers rear invited in September to a ‘Welcome to Year Two’ meeting where the 
routines of Year 1 are explained. 

 Information about the children’s learning is published on our website. 

 Home/school reading diaries allow dialogue between home and school 

 Parents/carers consultation evening held in November. 

 ‘Open door’ policy means that staff are available to discuss any issues/ concerns at 
mutually convenient times. 

 
Year 2 to West Hove Junior School: 
 

 Senior staff from the Infant and Junior School meet in the Spring term to review transition 
arrangements for the Summer Term (as part of our regular Joint SLT meetings). 

 The Junior school organises a New Parent/Carer evening in the Summer term, with 
opportunities to meet the Year 3 teachers where possible.  

 Year 2 and 3 teachers meet to discuss all pupils transferring to the Junior School in the 
summer term 

 SENCos liaise closely through the summer term to ensure smooth transition for pupils with 
SEND 

 Children identified as needing enhanced transition support are supported by our Inclusion 
Key Workers in conjunction with the Learning Mentors at the junior school 

 In July children spend a full transition day at the Junior school  

 Parents/carers are welcome to bring children into the Year 3 classroom at the beginning of 
the day and help their child to settle  

 
If children are allocated at place other than at West Hove Junior school, then we make contact 
with that school in order to try to arrange some transition visits and/or communication with the 
child’s new class teacher. 
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Transition during the year 
 
If children move to a different school during the academic year then the child is not taken off roll 
until the new school has made contact. Once on roll at another school, all records are sent 
electronically. The child’s work books are given to the parent/carer. 
 
Class teachers will take care to ensure a good induction for individual children who join the school 
during the year. This will include ensuring the new pupil is allocated a labelled drawer, name card, 
books, etc. before they come into the classroom and that the children in the class are informed 
and welcoming; the new child will be allocated a ‘buddy’ during their first few days.  
 
Induction for newly arrived pupils with EAL   
 
Ethnic Minority Achievement Service (EMAS) staff will support the induction of EAL pupils by 
liaising with the family and class teacher and providing home language support where possible.   
The following illustrates how we can cater for newly arrived pupils with EAL:  

 Arranging an interpreter via EMAS, to ensure sharing of information at initial admission and/or 
during initial parent-teacher consultation in YR. This includes information on ethnicity, 
languages, previous educational achievement, health issues, interests, likes and dislikes.  

 Arranging to have pupils start school on a day when the EMAS teacher or Bilingual Teaching 
Assistant is present. 

 Showing the parents around the school, letting them observe a class so that they have a better 
understanding of what their child will be doing at school. Parents may not have direct 
experience of UK systems. 

 Preparing the other pupils e.g. give information about new pupil’s place of origin, language 
spoken, discussing needs and what help pupils can offer. 

 Avoiding over-generalisations and stereotyping of pupils and their families- emphasise our 
similarities and the things we hold in common. 

 Ensuring other pupils know how they could help sensitively, e.g. joining in playground games, 
helping with work in the classroom, but not over-crowding or swamping the new pupil.  

 Grouping with able and supportive peers, so that social interaction can start to take place from 
the start, and the pupil has a good language and behaviour model.   

 Being explicit about classroom expectations and tasks and not assuming that the newly arrived 
EAL learner can read body language, gestures and facial signals.  

 Setting up a ‘buddy for a day’ system. The buddy will help the new pupil to learn the lay-out of 
the school, and stay with them during playtimes and lunchtime.  The ‘buddy’ should be 
rewarded for performing this role conscientiously.   Buddies can be changed.  

 Teaching some survival English, e.g. “can I have a…/ where is the …I need a ….”  
 
Transition between classes 
 
 At West Hove Infant School we mix classes at the end of Reception and Year One and review new 
classes dependent on the needs of the children and school to ensure that: 
 

 There are opportunities for children to learn and play with a wider variety of peers 
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 To enable greater social interaction between children as they move through the school 
building better resilience in developing friendships in a safe, comfortable environment.  

 To ensure that the classes remain balanced in response to pupil transfer and transition 
during phases 

 To promote a greater sense of community 
 
Principles 

 The arrangements for class mixing are based on the professional judgements of Class 
Teachers, the Senior Leadership Team (SLT) and the Headteacher 

 We will always consider what is in the best interests of individual children and classes as a 
whole when making decisions 

 We will always consider the happiness and welfare of the children and will take into 
consideration existing friendship groups when we create new classes.  The children will be 
asked to name three children they may like to be in a class with.  When teachers organise 
classes they will ensure that a child is in a class with at least one of the three named. 

 
The Process 

 Mixing classes letter goes out to parent/carers in May 

 Class Teachers meet to ensure a good balance of friendships, range of educational, social 
and personal needs, gender and maturity are represented in each class 

 Year Groups meet to discuss and finalise groupings 

 Headteacher and SLT check and approve classes 

 New classes are shared with parents and children in July 
 
Criteria for Mixing Classes 
Classes will be mixed to achieve a good balance according to the following criteria: 

 Date of birth 

 Gender 

 Ability levels 

 Range of special educational, social and personal needs 
Friendships will be taken into account as above 
 
 
In very exceptional circumstances, an individual child may move classes at the end of the year or 
during the year at either the school’s/parent’s request because this is felt to be in the child’s best 
interests e.g. to separate two children.  
 
 
 


