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OFF-SITES VISITS POLICY 
To be read in conjunction with the OFFSITE & ADVENTUROUS ACTIVITIES 

GUIDANCE v11 
 

Amended: Autumn 2019 
Adopted by the Full Governing body: Autumn 2019 

                                 
 
 
 

Vision Phrase 
 

‘Aim high and smile’ 
 

 

 

 

 

 

                                 
 

 
 
 
 

 

 

 

 

 
We are committed to safeguarding and ensuring the health, 
safety and well-being of all pupils in accordance with 
safeguarding procedures and guidance for staff outlined in 
the school’s Health and Safety, Child Protection, Security 
and Safeguarding policies. 
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Off-Site Visits Policy 
 

1. An Off-Site activities EVC (Educational Visit Coordinator) approval form (Appendix 1) needs to be 
completed before going off-site and given to the EVCs (Mr Ben Maqssey & Mrs Louise Smith) at least 
one month in advance with all other necessary paperwork. 

 
2. A risk assessment must be completed before taking the children and checked with the Educational 

Visits Co-ordinator. See note below. 
 
3. All members of staff going on the visit need to meet with EVC at least 2 weeks before the visit. 
 
4. A risk assessment for each element of the trip must be updated and passed to the EVC, e.g. school to 

coach, coach journey, at the venue. 
 
5. All visits require full Governing Body approval.  (All non hazardous off-site visits are approved by the 

Governing Body each year.  If you intend to go on a hazardous trip e.g. to visit the beach, then this has 
to be approved by the Governing Body in advance and therefore you will need to do this at least three 
months in advance of the visit due to coincide with Governing Body meetings. 

 
6. Risk assessments for hazardous visits must also be approved by the local authority and all off-site visits 

other than local area trips must be added to Evolve: https://evolve.edufocus.co.uk. This is the 
responsibility of the year group trip co-ordinator.  

 
7. You must visit the establishment before taking the children.  If you have taken children the previous 

year then you must visit the establishment again or phone the establishment to ascertain that 
everything is the same.  This will mean that the risk assessment will not have to be altered, only the 
date. 

 
8. The Brighton and Hove ‘Off-Site and Adventurous activities guidance V11’ must be read before the 

outing takes place and this guidance adhered to as well as school guidance. 
 

9. The school will do all it reasonably can to accommodate a child who is disabled or who has special 
needs. This includes arranging extra staffing, bringing along a parent if appropriate, considering 
alternative transport and adapting the itinerary (either the group’s or individuals). Individual 
adjustments should be recorded on the risk assessment as appropriate.  

 
10. It may be reasonable to exclude a child where their behaviour presents a significant, unmanageable 

and unacceptable risk to the health, safety and welfare of either themselves, or other members of the 
group, or the Visit Leadership Team. When a child is excluded on these grounds, we will always 
consider providing alternative ways of achieving the same learning outcomes. 

 
11. Parental permission must be obtained for all off-site activities, except local visits.  However, parents will 

need to be informed about local visits through a separate letter. 
 
12. Appropriate insurance cover must be in place.   
 
13. No private cars to be used unless you have ‘business cover’.  There must be at least 2 adults in the car 

with a child. 
 
14. If parents are to drive children to the establishment then they must have ‘fully comprehensive’ 

insurance and include ‘business cover’.  Parental consent is needed for any child who is being driven 
by a parent.   

 

https://evolve.edufocus.co.uk/
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15. It is our responsibility to check that parents have the correct insurance cover, MOT, license and tax 
certificate.  They must be DBS checked, the car must have seatbelts and only the correct number of 
children to seatbelts is allowed.  Seatbelts must be worn.  They must complete a ‘Transporting Pupils by 
Private Car’ form (Appendix 2).  Appropriate child car seats must be used. 

 
16. Lunches/milk will have to be cancelled – see the office staff. Check arrangements for your free school 

meals children. 
 
17. If teacher or TA going on trip is duty please swap with someone who will be staying at school. 
 
18. Take money from the office for entry at the venue and tips for the coach drivers. 
 
19. For any Y2 visits, the violin and cello teacher will need to be informed about any visit at least 3 weeks in 

advance. 
 
20. All external providers must have £10 million public liability insurance.  This must be checked before 

going every time. 
 
21. Children who are asthmatic must take their inhalers etc (remember epi-pens).  A first aider must attend 

all visits and take a portable first aid kit and sick bag.   
 
22. You will need to check with parents/TAs to determine if they have any medical needs that you need to 

be aware of.  Complete ‘Medical Consent Form’ (Appendix 3) for all adult helpers. 
 
23. A person in charge must have a mobile phone with them at all times.  (School mobile is available at the 

office). It is preferable that all staff carry their mobile phones with them especially where classes are 
split up during the trip.  Please remember it is illegal to use a mobile phone whilst driving. 

 
24. Children must not eat or drink on a coach. 
 
25. All accidents and incidents must be recorded and reported.  These must be reviewed to identify any 

learning points.  Results must be fed into the next risk assessment if the activity is likely to be repeated. 
 
26. When two classes go off-site to the same place a more experienced member of staff must accompany a 

newer member of staff. Mentors should discuss policy and practice fully with NQTs before the trip. 
 
27. Parent helpers must be DBS checked if they wish to help on a school trip.  The only exception to this is if 

the trip is a short outing in the local environment where the class is led by the teacher and remains 
together at all times 

 
28. When children use the toilets whilst on a school outing, two adults must be present both of which must 

be DBS checked.  (This is to protect both the child and the adults) 
 

29. Photographs may be taken for educational purposes. Recognisable photographs of children are 
regarded as personal data and are subject to data protection law. Parental consent is normally required 
for their use. 

 
30. Supervision ratios – minimum ratios (Local authority recommendations and advice)  

 It is important to have an appropriate ratio of adult supervisors to children or young people for any 
visit. The National Guidance recommendations are set out below. There should always be a minimum 
of two members of staff on any offsite visit. 

Ratios are a risk management issue, and should be determined through the process of risk assessment. 
It is not possible to set down definitive staff/student ratios for a particular age group or activity. 
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Some guidance documents do set out ratios, but these should be regarded as starting points for 
consideration rather than being definitive, as they may only be appropriate where the activity is 
relatively straightforward and the group has no special requirements. The DfES publication HASPEV 
(1998) suggests the following “starting points”: 

  

• YR- 1:4 

• Key Stage 1: 1:8 

  

The Early Years Foundation Stage (EYFS) Statutory Framework no longer sets out different requirements 
for minimum ratios during outings from those required on site. As with other age groups, ratios during 
outings should be determined by risk assessment, which should be reviewed before each outing. The 
appropriate ratio on an outing is always likely to be lower than the legal minimum that applies 
otherwise (1:13 in early years’ settings and 1:30 in infant classes in maintained schools). It is not unusual 
for a ratio of 1:1 to be necessary. 

The factors to take into consideration when deciding on ratios, can be identified using the SAGED 
acronym, and include: 

Staffing                e.g. experience, competence, gender, first aid 

Activity                 e.g. residential, water margins, duration, domestic activities that might take staff away       
temporarily  

Group                   e.g. sex, age, ability special educational/medical needs, behaviour 

Environmental    e.g. bad weather 

Distance               e.g. duration and nature of the journey, distance from support mechanisms 

  

 There must be one group leader (usually the teacher).  If possible, the group leader should not be 
responsible for a group of children in case he/she needs to co-ordinate an emergency. 

 

 One adult must be a teacher. 
 

 Any adult specified for a SEN child does not count in the overall ratio of adults to children. 
 
29. EVC is to complete checklist (overleaf) with members of staff who are organizing and attending the 
outing. 
 
30. Pupils are to be prepared for the visit.  Please discuss the purpose of the visit, behaviour, clothing 
needed and anything else felt appropriate. 
 
31. All adult helpers are to be given a copy of the RA, teachers to go through it with them. 
 
32. Give adult helpers a copy of the ‘Helpful Guidelines’ for parent helpers accompanying children on 
school trips. 
 
Notes are to be given to parents helping on the trip: 
 

a. Children who they will be responsible for 
b. Any medical notes 
c. ‘Helpful Guidelines for Parent Helpers’ 
d. Any other agreed information decided by EVC or trip leader prior to the trip 
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Reminder:  Parent/carers volunteers for trips must be DBS checked.  The only exception to this is if the 
trip is a short outing in the local environment where the class is led by the teacher and remains together at 
all times. 
 
33. All staff to read through West Hove Infants agreed visit procedures. 
 
On all school trips the following information and equipment should be taken: 
 

 Medical notes for children and staff 

 Medication for children and staff, where appropriate 

 First Aid equipment 

 Mobile phone 

 Emergency Record File from the office with name and picture of each child, year group, class, 
date of birth and UPN number 

 Instructions about what to do in case of an emergency (see overleaf) 

 In case of emergency the school will implement the Emergency Plan 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 6 

WEST HOVE INFANTS TRIPS TIMELINE & PROTOCOLS FOR OFF SITE VISITS  

WHAT WHO WHEN  NOTES 

BOOKING VENUES *YR: Elen and Caroline  
*Y1: Lilly and Emma 
*Y2: Vanessa and Cat C   

September/October 
or earlier if possible  

Trips as follows:  
YR: Summer 1 ‘Paradise 
Park’ 
Y1: Summer 2 ‘Woods Mill’ 
Y2: Spring 2 ‘Drusillas’ 

BOOKING COACHES Nikki  September/October 
or earlier if possible 

See above  

CREATING LETTERS TO 
PARENTS/CARERS 

Nikki in liaison with  * 
 
 

YR: Spring 1 
Y1: Spring 2 
Y2: Autumn 2 

 

SENDING LETTERS TO 
PARENTS/CARERS 

CR: Rhonda 
SR: Doreen 

Letters must be sent 
as follows: 
 
YR: Spring 1 
Y1: Spring 2 
Y2: Autumn 2  

Parents MUST be given a 
term’s notice for payment 
purposes. 
 

ADD PAYMENT OF TRIP TO 
PARENT PAY  

Rhonda See ‘sending letters to 
parent/carers’ above  

Parents MUST be given a 
term’s notice for payment 
purposes. 
 

GENERIC RISK ASSESMENT *YR: Elen 
*Y1: Lilly and Emma  
*Y2: Vanessa and Cat C.  

6 weeks ahead of trip  

INDIVIDUALISED RISK 
ASSESMENTS  

Class teachers  As above   

ORGANISING FIRST AID 
COVER   

 *YR: Elen and Caroline  
*Y1: Lilly and Emma 
*Y2: Vanessa and Cat C   

6 weeks ahead of trip 
in liaison with Linda 
B. 

This can take some 
organising so please leave 
plenty of time to do this.  

EVOLVE  *YR: Elen and Caroline  
*Y1: Lilly and Emma 
*Y2: Vanessa and Cat C   

1 month ahead of trip  

COMPLETION OF 
VOLUNTEER 
INFORMATION SHEET 
(Staff, students and 
volunteers) 

Class teachers 2 weeks ahead of trip   

SHARING RISK ASSESMENT 
WITH TAs, INAs, students 
and volunteers  

Class teachers Day of trip *Must be anonymised for 
parents/carers. 
*All volunteers to sign they 
have read and understood 
the R/A.  

EVALUATION OF TRIP AND 
RISK ASSESMENT  

*YR: Elen and Caroline  
*Y1: Lilly and Emma 
*Y2: Vanessa and Cat C   

Within a few days of 
trip while fresh in your 
minds 

*Amend R/A if required 
*Liaison with Nikki i.e. if 
changing venues, booking 
trip for following year, 
feedback to coach company 
etc.   
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Appendix 1 
 
 
Offsite Visits Checklist 
 
 
Date of proposed visit  _____________________________ 
 
Visit leader   _____________________________ 
 
Year Group   _____________________________ 
 
Number of pupils  Male _______________________ Female ___________________ 
 
Number of staff  Male _______________________ Female ___________________  
 
   

Areas of Focus 
Sample Questions / Indicators 

 , X 
or N/A 

 
 

  

Venue Appropriate venue for the participants and the 
aims/objectives of the trip 

  

 
   

Party Leader Clearly identified competent leader 
 

  

 
Leaders checklist   

 Named deputy leader & staff   

    

 Accompanying adults / need DBS check?   

    

 Communications   

    

Staffing Adequate ratios   

    

 First Aid cover   

    

 Staff briefing   

    

Visit Category 1,2,or 3 visit? (DfES model)   

    

 LEA notification or approval required?   

    

 Head/Governors approval required?   

    

 Is there a need for a preliminary visit?   

    

 Fire Safety   

 
Educational Visits Coordinator  

Checklist for Proposed Visits 
 

Page 2 of 2 
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 Generic & Specific Risk Assessments in place   

    

Activities Outdoor Education   

    

 Swimming   

    

    

Pupils Pupil briefing   

    

 Behavioural expectations/contracts   

    

 Special needs   

    

 ID/ information cards?   

    

Medical Medical & contact details of pupils    

    

 Medical & contact details of staff   

    

Parents Have signed parental consent forms been issued / 
collected? 

  

    

 Have parents been fully informed of the 
programme? 

  

    

 Parents’ meeting arranged?   

    

Transport Minibus – Hired/own- Driver approved?   

    

 Coach- Seat belts?   

    

 Public Transport, Train, Air, Ferry, Bus    

    

 Private Cars – Permission/ insurance?   

    

Finance Charging policy   

    

Insurance Insurance cover checked   

    

Emergencies 24 home base contact   

    

 Critical incident plan in place?   

    

Post Visit Accident/near miss reporting   

    

 Celebrate success?   

    

 Need for training?   

    

 Succession Planning?   
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Appendix 2  
 
 

What to do in case of Emergency 
 

First response – care of the group 
 

 Ensure all staff and participants are safe from further danger 

 Ensure all necessary steps have been taken to provide rescue, medical care and hospitalization of 
anyone who is injured or missing 

 Ensure appropriate steps are taken with regard to the welfare of all concerned 

 If an incident has, or is at all likely to involve the press or media, it is important that you inform 
your contact person as school, or if they are not available, the Brighton & Hove City Council 
Emergency Planning Office on 01273 296699 requesting that they inform the relevant Service Duty 
Officer as soon as possible.  It could save much anxiety on the part of colleagues and the next of 
kin. 

 Do not let party members telephone home until contact has been made with the establishment 
and/or appropriate Service.  We would suggest that participants do not use their mobile phones. 

 Please note – DO NOT let anyone speak to the press or media other than to refer them to the Press 
and Information Officer at Brighton & Hove City Council.  This applies equally to all members of the 
party, staff and participants.  The press and media will know how to contact the Council. 

 
Contacting the school 
 
In the case of a fatality or other serious accident inform the Headteacher as soon as possible. 

 
Indicate clearly: that it is an emergency and give the following information: 
 

 Where you are 

 Who you are 

 What has happened to who 

 What has been done so far and 

 Your telephone area code and number 
 
The Headteacher will arrange for the next of kin and others to be informed. 

 
For the purposes of these procedures a serious incident is defined as: 
 

 An accident leading to a fatality, serious or multiple fractures, amputations or other serious injury 

 Circumstances in which a party member might be seriously at risk 

 Serious illness 

 Any situation in which the press or media are, or might be, involved 
 

Contacting the relevant service during normal office hours 
 

 School: 01273 733386 

 *Emergency Planning Office:  01273 296699 

 Main Council Switchboard:  01273 290000 

 Youth & Connexions 360 Service:  01323 410803 

 Outdoor Education Adviser:   01273 293642 

 Health & Safety Manager:  01273 290534 
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*When this telephone is answered indicate clearly that it is an emergency and ask to speak to 
the Emergency Planning Officer. 
Disability Equality Statement 
 
West Hove Infant school is committed to promoting Disability Equality and equality of opportunity for 
pupils with learning difficulties. When considering off-site visits, we will made reasonable adjustments to 
promote equality of opportunity between disabled and non-disabled pupils so that all pupils can attend all 
off-site visits.  
As such, a risk assessment must include specifics in relation to a child who may behave inappropriately, a 
child who is disabled or has special educational needs. No child will be barred from attending an off-site 
visit due to any of the above as appropriate adjustments will always be made e.g. activities will be adapted, 
extra adult support will be provided 
 
 

If at anytime you feel unhappy about any arrangements, discuss this with the EVC and amend 
the visit accordingly. 
 
Never change activities or travel arrangements on the day without full awareness of all Health 
and Safety issues. 
 

 
 

The Parent Consent Form/Letter 
 
1. There needs to be good detail explaining exactly what will happen during the course of the 

visit, how the children will travel to the destination, where the children will go, with whom, 
whether they will be with a parent rather than a class teacher etc, etc.  AS MUCH DETAIL A 
POSSIBLE because this is what the parent is agreeing for their child to do by signing the form. 

 
2. We will be sharing data regarding your child to adult helpers in order to keep your child safe; 

e.g. medical information. Personal information that you share with us may be shared with 
other relevant adults on the trip in order to keep the children safe on the outing; e.g. you 
disclose that you have epilepsy. 

 
3. The parent and the school should keep a copy.  Phone numbers of all those on the visit must 

be available to the group leader. 
 
4. The school does not participate in any residential trips or visits abroad. Where any trips are 

deemed ‘hazardous’ because of water at the site, permission is sought from the local 
authority.  

Risk Assessment Form 
 
1. A risk assessment must be completed before children leave the school grounds, even if they 

are only going to be walking around the local area.  This must be given to the EVC at least one 
month before the visit.  A generic risk assessment can be formulated called ‘Walking around 
the local area’ for example so that members of staff do not have the repeat the process time 
and time again.  (This is kept in the Risk Assessment File) 
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2. If a risk assessment has been completed for a previous outing to the same establishment then 
a new one does not need to be formulated unless circumstances have changed.  Check with 
the establishment and update the old risk assessment with a new review date. 

 
3. Phone the establishment up before attempting to write your own risk assessment as they will 

have their own and this will help to formulate your own one. 
 
4. Risk assessment need to be ‘reasonable’ e.g. you can’t plan for every risk/hazard.  They do 

need to include SEN and medical needs and how they will be addressed. 
 
5. Control measures will need to be understood by all those attending the visit, i.e. pupils, parent 

helpers, support staff etc.  A meeting prior to the visit is necessary.  Children and adults should 
be made aware of the risk assessment. 

 
6. It is recommended good practice to have a Plan B if Plan A is abandoned.  This will need to be 

risk assessed also. 
 
7. It is good practice to show your risk assessment to other members of staff.  The Education 

Visits Co-ordinator MUST see the assessment prior to going. 
 
8. When you get back from the visit, review the risk assessment to see if you need to add 

anything for the following year.  Keep records of near accidents to inform future risk 
assessments. 
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West Hove Infant School agreed visit procedures: 
 

Behaviour 
 
1. Children will be expected to behave in an orderly, polite and socially acceptable manner at all 

times. 
2. Teachers taking a trip will discuss behaviour before the day of the trip.  
3. All teachers and members of staff are responsible for the behaviour of the whole group at all 

times. 
 
Packed lunch 
 
1. Where packed lunch is taken on a trip, no glass bottles may be taken. 
2. Children are encouraged to take the lunch in a disposable bag and all rubbish to be disposed of 

on site of trip, if possible. 
3. Universal free school meals/Free school meals children may bring their own lunch, school 

kitchen will provide a packed lunch for these children – this must be requested in advance. 
 
Toilets 
 
1. Two adults must accompany children into toilets. 
2. If male public toilets cannot be checked, then boys must use female toilets. 
 
Walking 
 
1. When walking along a pavement, children must walk in pairs. 
2. An adult must be sighted at the front of the crocodile and at the back, wearing high visibility 

jackets. 
3. Adults are stationed along the crocodile, walking between the children and the road. 
 
Crossing a road 
 
1. Wherever possible, an established crossing point will be used. 
2. When crossing without established crossing point, the teacher will walk to the centre of the 

road to stop the traffic. 
3. Another adult must face the teacher, and the children walk between the two adults. 
4. Teachers must use their discretion as to whether a whole class can cross at one time or 

whether they need to be split to stop traffic congestion. 
Clothing 
 
1. Name badges should be worn by all staff. 
2. Children should not wear badges identifying their name. 
3. Appropriate clothing will be outlined for each trip, in the letter going home to parents. 
4. Emergency cards could be considered for some trips, which a child (or parent) could use if 

needed. 
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Helpful guidelines for Parent/Carer Helpers accompanying children on 
 School Trips 

 
N.B: Please make sure you have read the school’s risk assessment. 
 
Before the Trip 
 

 Teachers/Staff will ensure you are properly and fully briefed beforehand.  

 Please check if there is anything do not understand beforehand and during the trip 

 Please ensure you have the names of all children in your group 

 Please ensure you have completed the form contained your personal information in the 
event of an emergency (N.B. these forms are shredded after the trip)  

 
Behaviour 
 

 Children will be expected to behave in an orderly, polite and socially acceptable manner at 
all times. Please seek support from a staff member if required. 

 Try to be as positive as possible with the children reinforcing good behaviour. 

 No smoking or bad language….! 
 

Toilets 
 

 Two adults must accompany children into the toilets.   

 If male public toilets cannot be checked, then boys must use female toilets. 
 

Walking 
 

 When walking along the pavement, children must walk in pairs. 

 Adults should be stationed along the crocodile, walking between the children and the road. 

 
Crossing the road 
 

 Whenever possible, an established crossing point will be used. 

 If this is not possible, the teachers will organise a safe crossing. 
 
Clothing 
 

 Children should not wear badges etc identifying their name. 
 

Packed Lunch 
 

 Where packed lunch is taken on a school trip, all rubbish is to be disposed of on site of trip 
if possible. 

 Please do not buy anything for any of the children in your group. 
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 Please do not let the children swap food or drink. 

 Please get the children to wash their hands before eating if possible. 
 

Hot weather 
 Please encourage all children to wear sunhats and drink regularly. 

 Please do not put sun cream on the children but explain how they should do it. 

 Please do not let the children share sun cream in case another child is allergic to the 
ingredients. 

 Encourage children to take off their sweatshirts if wearing. 

 
Travelling by coach 
 

 Please ensure that the children have their seatbelts on. 

 Please ensure that the children do not have any food or drink whilst on the coach. 

 Please exit the coach before your group and help them off the coach. 

 
General 
 

 Please conduct regular head counts. 

 Please read the schools risk assessment before leaving the school premises. 
 
    

WHEN IN DOUBT, CHECK WITH CLASS TEACHER OR ANOTHER MEMBER OF STAFF. 
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OFFSITE ACTIVITY MEDICAL AND CONSENT FORM 
 

 
For staff and volunteers 

Full Name Of Establishment/Project  
IMPORTANT 
 
The parent or guardian must complete this form if 
the participant is under 18 years of age and by the 
participant of he/she is over 18 years of age.  

 

Name of Participant Male/Female Data Protection Act 1998 
Your details will be kept within the records of the 
Establishment. We will keep your records to inform 
you of any subsequent trips/activities that we feel 
may be of interest to you. We may contact you from 
time to time, but we WILL NOT pass your details on to 
any other organization. You can have your details 
removed at any time by contacting us. 
During the course of the trip/activity there may be 
times when photographs are taken of young people 
for publicity reasons. If you do not wish photographs 
to be taken of the young person named above, please 
tick this box:  

  

Address of Participant 

 
 
 

Telephone Number (incl. STD) 

 
 
 

Participant’s Date of Birth 

 
 

 
 
Details of last tetanus injection: 
 
OR 
 
Have you had one in the last 10 years? 
 
YES/NO 
 
 

Contact for Next of Kin (Name and Address) 

 
 
 
 

Next of Kin’s Telephone Numbers (incl. STD): 

Home  
 

Work  
 

Mobile  
 

Relationship to Participant  

Contact for Doctor (Name and Address)  

 
 

Doctor’s Telephone Number 
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Do you consider that you have a 
disability? 
 
Please circle as required: 
None 
Dyslexia/Learning Difficulties 
Blind/Partially Sighted 
Deaf/Hard of Hearing 
Wheelchair Use/Mobility Problems 
Need Personal Care or Assistance 
Mental Health Difficulties 
Unseen Disabilities eg. Diabetes, 
Allergies, Epilepsy, Asthma or 
Heart Condition or other disability 
not listed above (please state) 
…………………………………….………………
……………………. 
……………………………………. 

Please give details of 
any current medical 
treatment including 
medication: 

………………………………
………………………………
……………………………… 
Have you had a recent 
flare up? If yes, then 
please provide a fit to 
travel note from your 
GP 

………………………………
………………………………
……………………………… 
 

To which of these groups do you 
consider you belong? (Please tick one 
box) 
 
White       Black    
 
Asian       Mixed    
 
Chinese    
 
Other  …………………….  
 

Details of any special 
dietary requirements 
or dislikes: 
 
 
 

STATEMENT 
I ACKNOWLEDGE RECEIPT OF AND UNDERSTAND THE INFORMATION REGARDING THE PROPOSED 
VISIT/ACTIVITY TO ……………………………………………………………………. ……………………………………AND CONSENT 
TO ……………………………………………… 
……………………………………..  PARTICIPATING. I have ensured that my child/I understand(s) the 
information below and for his/her/my safety and for the safety of the group that any rules and 
instructions given by staff are obeyed.  
I understand to inform the leader of any changes in the fitness of the participant/myself prior to the 
date of departure.  
I am in agreement that those in charge may give permission for the participant/me to receive medical 
treatment in an emergency. 
 
Signed: ………………………………………..  (Parent/Guardian/Participant) 
Date: ………………………. 
  

I understand that for the groups and my own safety, I will understand to obey the rules and 
instructions of members of staff. 
 
Signature of Participant: ………………………………… 
Date: ………………………... 
 
PLEASE RETURN THIS FORM TO THE GROUP LEADER AT THE ESTABLISHMENT  

 


