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Vision Phrase 
 

‘Aim high and smile’ 
 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
We are committed to safeguarding and ensuring the health, 
safety and well-being of all pupils in accordance with 
safeguarding procedures and guidance for staff outlined in the 
school’s Health and Safety, Child Protection, Security and 
Safeguarding policies. 



 

 

COMPUTING 
 
Introduction  

 
This policy document sets out the school’s aims, principles and strategies for the delivery of 
Computing (previously - Information and Communication Technology). It will form the basis 
for the development of Computing in the school over the next three years. 
 

• It has been written by the Computing co-ordinator in consultation with the head-
teacher, members of staff and the governing body. 

 
• The term Computing includes the use of any equipment which allows users to 

communicate or manipulate information electronically. 
 

• Computing is an essential part of the school curriculum. It extends and enhances 
learning in all subject areas and the ability to use it effectively is a vital life skill in 
modern society. 

 
• The use of the school’s management system will be the subject of a separate paper 

but we consider it important that all staff are seen to use Computing confidently. 
  

• The safe use of Computing should be carefully adhered to and closely monitored. The 
guidelines set out in the relevant policies should be followed.  

 
See ‘E-safety Policy’ and ‘Health and Safety’ policies. 

 
 

1. A policy statement 
 
The purpose is to:- 
 
• produce learners who are confident and effective users of Computing. 
• meet the requirements of the National Curriculum (NC) as fully as possible 

 
We strive to achieve this by:-  
 
• Using Computing to enrich and enhance learning and teaching across the curriculum 
• Using Computing to develop and consolidate learning 
• Using Computing effectively to stimulate children’s imagination and support their 

creativity 
 
    The school has a commitment to maintain Computing equipment according to LA    
    guidelines. 
 
 

2. Aims and Objectives 
 
To enable the children at West Hove Infant School:- 

 
• to use Computing with purpose, enjoyment and confidence 

 
• to identify situations and opportunities where the use of Computing is relevant 



 

 

               
• to begin to develop the necessary skills to exploit Computing 
               
• to become autonomous users of Computing 

 
• to be selective in the appropriateness of its use both in and out of school 
               
• to begin to evaluate the benefits of Computing and its impact on society 

 
• to recognise that Computing affects the way in which people live and work 

 
• to be able to evaluate, reflect and comment on the use of Computing 
               
• to achieve the highest possible standards of attainment 
               
• to celebrate success in the use of Computing 

These will be achieved through scheme of work for computing which sets out the National 
Requirements for the knowledge, skills and understanding that pupils are expected to have 
by the end of Key Stage 1. 

 

3. Time allocation 
Classes are timetabled for 1 hour in the computer suite per week. In each reception 
classroom there are classroom computers for cross curricular learning. In Each year group 
there are 4 student iPads to support learning across the curriculum. 
 
4. Curriculum coverage in Early Years Foundation Stage 
Computing is taught as part of the ‘Technology-Understanding the World’ strand. By the end 
of the EYFS children are expected to: 

• Recognise a range of technology is used in different places such as homes and 
schools. 

• They select and use technology for particular purposes. 
 
5. Curriculum coverage in Key Stage 1 
By the end of Key Stage 1 children are expected to: 

• understand what algorithms are; how they are implemented as programs on 
digital devices; and that programs execute by following precise and 
unambiguous instructions 

• create and debug simple programs 
• use logical reasoning to predict the behaviour of simple programs 
• use technology purposefully to create, organise, store, manipulate and retrieve 

digital content 
• recognise common uses of information technology beyond school 
• use technology safely and respectfully, keeping personal information private; 

identify where to go for help and support when they have concerns about 
content or contact on the internet or other online technologies. 
 

6. The rationale for the selection of content 
Children in the EYFS are introduced to a range of technology and skills. We aim to provide a 
secure base to enable children to be ready to apply this knowledge when they move on to 
Key Stage 1. In Key Stage 1, the national curriculum programmes of study are introduced 



 

 

through our chosen units of work. In Year 2, the units of work are designed to further master 
the National Curriculum requirements. 
 
7. The place/role of published schemes where appropriate 
We are currently using a combination of the Switched on Computer scheme in Year 2 and 
teacher planned units to support the subject knowledge. 
 
8. Planning and assessment 
In the EYFS children are assessed against the EYFS statements and progress is recorded 
on target tracker. In KS1, children are assessed against expected levels at the end of the unit 
of work and these are recorded on Target Tracker. 
 
9. Cross curricular opportunities 
Computing is used as a tool to support the learning across the curriculum.  
Subject specific software and online resources such as Phonics Play and Busy Things 
provide opportunities for computing to further develop children’s learning.  
 
10. Health and safety 
• Computing equipment carries a fire risk. Overheating equipment should be turned off 

and faults should be reported using the Computing log. 
 

• All projectors carry automatic cleaning warnings which remind the computer user to 
clean the projector and minimise dust. This advice should be adhered to; this reduces 
the risk of fires occurring from dust collecting on hot light bulbs.  

 
• To further reduce the fire risk, all computers are automatically turned off at the end of 

the school day and the premises officer ensures none are left on overnight.  
 

• Computing equipment needs to be located in a place with adequate air flow. Vents 
should not be covered or blocked. All computers are stored on desktops and not in 
enclosed spaces beneath the desks. 

 
• Computing equipment carries electrocution risk and should only be moved or 

maintained by the computing technicians. All computing equipment is PAT tested on 
a regular basis. 

 
• Eye strain can occur from over use of screens and all pupils and staff should take 

regular breaks from screen use. 
 

• Prolonged computer use can cause back, arm and wrist injuries and regular breaks 
should be planned into activities. Computers should be stored at an appropriate height 
for the user and height adjustable chairs used where suitable. 

 
• Headphone use can damage eardrums so appropriate volume levels should be 

discussed and chosen when using headphones. If these are not adhered to by young 
children then headphones should not be used. 

 
• There is a risk from looking into the light beam from projectors and adults and children 

should be advised not to do this. As new projectors are purchased we are changing 
them to short throw projectors which attach to the board and eliminate this risk.  

 
• Computing equipment can be heavy to move and should be carried appropriately.  



 

 

 
• The iPad trolleys are extremely heavy and should not be lifted but pushed. 
 
11. Homework 
No subject specific homework is set but children are encouraged to use technology to help 
them with homework in other subjects, where appropriate. The suggested links on our school 
website can further support children’s learning whilst at home. 
 
12. Subject specific learning and teaching strategies 
We use a mixed approach of discrete Computing teaching, delivering specific parts of the NC 
programmes of study and the school’s scheme of work plus delivery through links related to 
other NC curriculum areas in cross-curricular tasks. 
 

It is seen therefore as a subject in its own right and used as a tool throughout the whole 
curriculum to support and enrich children’s learning.    
 

Teachers are expected to employ a range of strategies to support different learning styles as 
appropriate. These are identified on the Scheme of Work and will include:- 
 

 Using the Interactive White Board to demonstrate to the class                 
 Individual or paired work               
 Leading a group or class discussion about the benefits and limitations of 

Computing                 
 Collaborative work in groups     

                                                                                                                                                                                                                                             
Where one pupil is used to demonstrate or teach a skill to others, the teacher must feel 
confident that this is of benefit to all those involved.  
 
In the EYFS, children use the Computer suite in groups of no more than 15 to ensure they 
can have access to an individual computer.  
 
In KS1 the children share computer use in the suite. Teachers are expected to pair the 
children appropriately to ensure children are achieving equal access within their pairing. 
Children who are ‘computer experts’ can be used to support children who find the tasks more 
challenging.  
 
An activity may be extended to provide challenge for the most able and altered to ensure 
achievement from the less able. 
 
 
13. The working environment 
The Computing suites should remain clutter and rubbish free to ensure easy access to the 
equipment. All computers in the suite will be used with a height adjustable chair and in the 
classroom with a chair appropriate for the aged child.  
Computers should be kept at working height and wherever possible teacher computers 
should be located on a desk and be sat at with a height adjustable chair. 
The use of headphones should be encouraged where noise pollution to others is of concern. 
 
 
14. Role of the Teaching Assistant 
In EYFS the Teaching assistant will remain with the children not in the Computing Suite and 
either carry on with other learning or be used to support children with further technology 
experiences. 



 

 

In KS1 computer suite time is timetabled for the afternoon, when there isn’t a Teaching 
Assistant present.  
 
15. Display 
Each Computing suite has subject specific displays to motivate, inspire and inform the 
children’s learning.  
 
16. Special Educational Needs and Equality 
Specialised computing equipment for children with SEN will be purchased from the SEN 
Budget and will be maintained by the school technicians.  
Lesson plans are to be differentiated to ensure equality of access to all children.  
 
For children with special needs, tasks may have to be broken down into small steps, giving 
them achievable goals, and activities should reinforce the pupil’s understanding of content 
covered previously. In this way all children will be enabled to achieve their full potential. 
 
West Hove Infant School is committed to promoting Disability Equality and equality of 
opportunity for pupils with learning difficulties. When planning and teaching Computing staff 
will make reasonable adjustments to promote equality of opportunity for disabled and non-
disabled pupils. This could include; 
 

• allocating adult support 
• providing additional support materials (e.g. visual aids such as photographs, 

Makaton symbols, concept boards) 
• providing alternative resources  e.g. switch technology which is easy  to 

manipulate, use of alternative materials for pupils with sight or hearing 
difficulties. 

• modifying tasks (e.g. working on the same objectives but with an alternative 
choice of media, recording work in different ways such as with a digital camera/ 
verbally/ with a tape-recorder) 

• See also ‘SEN Policy’ 
          
17. Safeguarding Statement 
With technology there is an increased risk of sexual grooming, exploitation and cyber-
bullying. As a school we are committed to minimising this risk through safe practices and 
further information can be found in our E-safety policy, Security Policy and Child Protection 
and Safeguarding Policy. 
 
18. English as an additional language 

 
Pupils for whom English is an additional language will be supported in accessing the 
Computing  curriculum. The class teacher is responsible for ensuring that weekly plans are 
adapted according to the child’s needs. Extra support is available from EMAS (Ethnic Minority 
Achievement Service). 
 
See ‘Policy for EAL’ 
 
 
19. Able, Gifted and Talented 
Children who are identified as Able, Gifted or Talented will not move onto KS2 Programs of 
Study. Instead they will be given opportunities to deepen their understanding and master skill 
that they require. 



 

 

If the school is aware of Enrichment activities occurring in the local area we will inform parents 
of these. 
 
20. SMSC and British Values 
See SMSC Policy 
 
21. Celebrating cultural diversity and Equality of Opportunity 
Computing is open to all children, of whatever age, gender, ethnic origin, ability and social 
background because it teaches children skills that will be essential for the modern world. 
Care is taken to avoid cultural or gender stereotyping when selecting resources and 
planning activities. Consideration should be given to the use of technology in different 
cultures. We will strive to celebrate computing achievements from around the world 
regardless of nationalities. 
See also ‘Equality Policy’ 
 
22. Role of the outdoor curriculum 
The outdoor environment should be used wherever appropriate and practicable to explore 
computing in meaningful and enjoyable ways. 
Hand held and portable technology should be used both within the indoor and outdoor 
environment to further enhance learning. 
 
23. Spirituality 
Computing affords many opportunities for spiritual development through questioning, 
mystery, revelation, wonder and reasoning e.g.  
 

• By wondering at the power of the digital age e.g. use of the internet 
• By understanding the advantages and limitations of Computing. 
• By developing a sense of awe and wonder at human ingenuity. 

 
24. Visits/visitors/fieldwork/enrichment 
Where possible we will invite computing experts in to share their understanding with the 
children. We will use visits to other places to compare the availability and use of technology 
in different environments. 
Cameras and Video equipment will be used to enrich the fieldwork of other subjects by 
providing visual records and evidence when back in the classroom. 
 
25. Extra-curricular activities 
There are currently no extra-curricular clubs for computing. 
 
26. Parental involvement 
 
Parents are expected to support our e-safety policy and are asked to sign acceptable use 
policies regarding Computing equipment in school.  
Parents are encouraged to use technology to support their child’s learning. Parent helpers 
are welcome to assist with technology lessons. 
The school Website will provide links to practical activities they can use to support home 
learning. 
 
27. Monitoring and evaluation 
 
Monitoring of the standards of children’s work and the quality of teaching in Computing is the 
responsibility of the head teacher, the deputy head and the Computing subject leader.  In the 



 

 

summer term, teachers can choose the subject they are formally observed in and it is possible 
to choose Computing. Lessons are observed by members of the Senior Management, 
Advisors and/or the Subject Leader to monitor teaching and learning.   

 
The subject leader is responsible for medium term plans and monitors weekly planning.  The 
copies of all plans are saved online where they can be accessed by the head-teacher and 
members of the Senior Leadership Team. The work of the subject leader also involves 
supporting colleagues in the teaching of Computing, being informed about current 
developments in the subject, and providing a strategic lead and direction for the subject in 
the school.  The subject leader gives regular feedback to the head teacher and senior 
management team and an annual summary evaluating the strengths and weaknesses in the 
subject and indicating areas for further improvement. EYFS Early Learning Goal 
assessments and Teacher Assessments from the End of Key Stage 1 are analysed and are 
used to set targets and to inform School Development planning for the following school year.          
 
Medium term planning, including clear learning outcomes will be set out in the scheme of 
work. This will ensure coverage of the Computing curriculum and provide a clear focus for 
assessment.  
 
Pupils' work should be saved to their individual folders on the school network. In KS1 each 
teacher should assess Computing capability at the end of each unit of work as demonstrated 
in the final integrated task. These teacher assessments will be entered into Target Tracker. 
At the end of key stage 1 these assessments will be collated by the SMT and presented to 
the Head teacher and Governors. 
 
Parents will be informed of their child’s progress at parent consultations and in the annual 
report and at the end of KS1. 
                     
28. Professional Development  
Computing forms part of the annual staff audit of subject knowledge and confidence. Staff 
development opportunities are then planned and provided, linking with this audit.  When the 
training needs have been identified they will be met through in-service training, individual 
courses and the release of teaching staff for training within the school or other local schools.  
 
 
Date of policy:   November 2018  Date of next review:  2021/22 


